
04/06, 8/17 
 
TITLE: WAREHOUSE WORKER – NUTRITION SERVICES 
 
QUALIFICATIONS: 1. EXPERIENCE: 1-2 years’ experience in food/  

warehousing, including fork lift and pallet mover operation, customer service, 
driving, and 1 year of inventory control. 

2. High school diploma/GED required, food handlers card, 
valid driver’s license & evidence of insurability, forklift training/certification. 
Computer knowledge. 

   3. Such alternatives to the above qualifications as the Board     
 may find appropriate and acceptable. 
    
REPORTS TO:  WAREHOUSE MANAGER –NUTRITION SERVICES 
 
JOB GOAL: Perform warehouse functions related to picking, packing, loading, unloading, distribution, 
delivery, stocking and requisition processing. Performs minor maintenance on equipment, assists with reports 
and trains new hires. Ensures the safety and precision in the delivery and inventory of all Food Service supplies 
and equipment. 
 
PERFORMANCE RESPONSIBILITIES: 
 
 Operate warehouse equipment, including forklifts, pallet movers, carts, hand tools used in loading and 

unloading items from trucks, while picking, packing, preparing orders for shipment and stock shelves. 
 Safely drive delivery truck and van to deliver food product to food serving sites. 
 Perform duties related to inventory control, receiving distribution and issuing of stock and non-stock items 

in compliance with District and department procedures. 
 Perform special projects and deliveries as assigned. 
 Perform maintenance/housekeeping/janitorial/cleaning to warehouse building and grounds to maintain a 

clean/safe working environment. 
 Perform physical count of food warehouse stock during scheduled inventories or as assigned. 
 Operate and perform minor preventative maintenance on trucks, forklifts, pallet movers, and other 

equipment as needed to insure that vehicles/equipment/ tools/machinery/safety devices meet safety 
standards. 

 Receive all Food Service supplies; food, non food, and USDA commodities. 
 Check all deliveries in ACCURATELY and inspect for damage, defects and temperature violation. 
 Verify accuracy of shipment by counting items and comparing with invoice or packing slip; report any 

discrepancies or damage to Nutrition Services Director. 
 Be responsible for storage and organization of items in an orderly manner always using the first in, first 

out principle. 
 Be responsible for batching items from stock using the rotation method to fill orders and delivery of orders 

accurately and in a timely manner to all kitchens in the district. 
 Take a physical inventory at least monthly, and maintain an accurate running inventory of warehouse 

items. 
 Monitor temperatures of all refrigeration equipment. 
 Acts as a resource for new hires by providing training, also may act as a resource for individuals within 

department regarding status of orders, inventory, delivery schedules, and assisting in resolving customer 
service issues throughout the District. 

 Daily contact with persons within department to handle routine internal matters, with persons outside the 
department to provide service, with vendors to furnish or obtain information, and the general public to 
maintain relationships pertaining to the Nutrition Services Warehouse. . 



 
ESSENTIAL FUNCTIONS 

 The employee is frequently exposed to cooler, freezer and outside weather conditions. Jobs in this class 
require performing repetitive motions in fingering and hand/wrist/arm movements and standing for four 
or more hours at a time. Related job tasks may require, with or without reasonable accommodation, 
lifting or moving up to 50 pounds frequently and up to 100 pounds occasionally, walking over uneven 
flooring, roofing or construction sites; working in confined spaces, climbing and standing on ladders, 
crawling, stooping, kneeling, bending, crouching and reaching. 

 Work is assigned by Warehouse Manager. This position requires knowledge of the warehouse order 
process and attention to detail to pick and pack order correctly and to question orders that appear to be 
incorrect. Decision making is guided by District and department policies and procedures, USDA and 
State Guidelines for Food Handling and Accountability. Duties require cross training in warehouse 
purchasing, basic mechanical repairs, record keeping and order processing knowledge. Responsibilities 
are within the immediate department.  

 Sufficient clarity of speech and hearing or other communication capabilities, with or without reasonable 
accommodation, which permits the employee to communicate effectively in person, comprehend written 
and oral instructions, and hear sounds within the normal range of conversation and alarms. 

 Sufficient vision or other powers of observation, with or without reasonable accommodation, which 
permits the employee to view blueprints and work-related manuals; prepare reports as required; to 
observe facilities and equipment to inspect and determine needed repairs and/or quality of completed 
work; to operate a motor vehicle and work-related equipment; 

 Sufficient manual dexterity, with or without reasonable accommodation, which permits the employee to 
operate all work-associated equipment, operate a vehicle, and work in confined spaces; 

 Sufficient personal mobility, agility, strength and reflexes, with or without reasonable accommodation, 
which permits the employee to work in indoor and outdoor conditions, to stand or sit for long periods of 
time and to perform skilled construction-related tasks; 

 
TERMS OF EMPLOYMENT: Hourly At-Will Classified Position working for up to 215 days.  
SALARY: Determined by the Board 
BENEFITS:  Other benefits as provided classified staff per policy 
EVALUATION:  Performance of this job will be evaluated in accordance with provisions of 

Board’s Policy on Evaluation of Classified Staff. 


